Answer these questions prior to writing your support letter:
1. Why do you believe God is leading you to go on this project or missions trip?

2. How do you hope God will use you during your trip?

3. What do you hope to see happen as a result of your contribution on this mission? 

4. What will be different as a result of your participation? 

5. Describe what it will look like if you accomplish your goal.
Letter outline (multiple drafts is a good practice):

Date: Month, Day, Year

Dear: Specific person’s name

Introduction: Begin with a couple of sentences to grab their attention and tell them why you are writing.  You may want to include a quick run-down on recent events in your life. This could be the first time they’ve received a letter from you.

Announcement: Tell them what God is calling you to do. Announce the trip or project and share your vision of how God will use you. Share why you need to go. Cast a vision or paint a picture for the need.

Further Details: Share more specifics about the trip (purpose, strategy, what you will specifically do). Share what you can expect to see accomplished.

Partnership: Express your need for others to help send you (focus on a sense of teamwork and partnership between you and the reader).

The Ask: Most important ask for prayer for yourself, the team and the people you will be serving.  Share the total amount you need and ask them if they would consider a gift. Enclose a response card giving different levels of commitment along with a self-addressed stamped envelope.  Tell them who the check should be made payable to (write this in the letter as well as on the response card).

Close: Thank them for their consideration of partnering with you in this wonderful opportunity and to contact you if they have any questions.
Your Signature:

Handwritten P.S.: Express appreciation. “I’m looking forward to talking with you soon.”

Enclosures: Response card (see last page); self-addressed stamped envelope; brochure of the project you’re going on and/or the ministry you are working with.
During the trip:
1. Write a journal of daily events. 
2. While on the trip look for small, easily mailed items that can serve as thank you gifts for those who helped you go on this trip. 
3. Take photographs and keep in mind you will want a couple of good photos to put in your report of the trip.

4. Take in the sights and sounds of what the Lord is doing. 
5. Give yourself some time to observe how God is working in the situation.

When you return home:
1. Write a thank you note to those you asked to support you.  Include a report of how the trip went and what was accomplished. 
2. Share a specific story, maybe a photo or two. 
3. It’s recommended that you send the report to everyone you asked, whether they gave or not. Remember, those that could not give financially prayed for you!  
4. Handwrite a P.S. sentence saying “thank you” to all who gave. If you bought a gift, send it with the report.

Yes! I will help send you on your Missions Trip:

 (Name of Mission)

􀂉 I’m sending a gift of: �$25, �$50, �$100, �$200 or �$__________ to support your mission trip.

􀂉 Yes, I’ll commit to praying for you.

􀂉 No, I’m not in a position to support your ministry financially at this time, but please keep me informed on what you’re doing.
Name________________________________________________ 
Phone_______________________

E-mail:_______________________________________________________

All gifts are tax deductible. Please make check payable to “McKendree United Methodist Church” and mail in the enclosed envelope.
Yes! I will help send you on your Missions Trip:

 (Name of Mission)

􀂉 I’m sending a gift of: �$25, �$50, �$100, �$200 or �$__________ to support your mission trip.

􀂉 Yes, I’ll commit to praying for you.

􀂉 No, I’m not in a position to support your ministry financially at this time, but please keep me informed on what you’re doing.
Name________________________________________________ 
Phone_______________________

E-mail:_______________________________________________________

All gifts are tax deductible. Please make check payable to “McKendree United Methodist Church” and mail in the enclosed envelope.
Yes! I will help send you on your Missions Trip:

 (Name of Mission)

􀂉 I’m sending a gift of: �$25, �$50, �$100, �$200 or �$__________ to support your mission trip.

􀂉 Yes, I’ll commit to praying for you.

􀂉 No, I’m not in a position to support your ministry financially at this time, but please keep me informed on what you’re doing.
Name________________________________________________ 
Phone_______________________

E-mail:_______________________________________________________

All gifts are tax deductible. Please make check payable to “McKendree United Methodist Church” and mail in the enclosed envelope.
